
First Time Login? 
 

 

 

1) Click on FIRST TIME LOGIN   

 

 

 

 

 

 

 

2) Enter your MEMBERSHIP ID and your 

PHONE NUMBER. Click NEXT once finished. 

 

 

 

 

3) TAC will be sent to you through SMS. Enter 

the TAC number and click VERIFY. 

 

 

 

 

 

4) Create your own password of at least 6 

characters and click REGISTER 

 

 

5) Once registered, you can now LOGIN into 

the system.  

 

 

 

 

 

 



How to nominate? 
 

 

 

1) Once you have logged into the system, click 

on the NOMINATION tab on the menu bar. 
  

 

 

 

 

2) In nomination page, scroll down until you 

reach Nominate Office Bearers OR Nominate 

Ordinary Member Of Council section.  

 

 

 

3) Click on ELIGIBLE NOMINEES to start the 

nomination process. 

 

4) Choose the person that you want to 

nominate and click NOMINATE. 

 

 

 

5) The person that you nominated will receive 

a notification through SMS. 

 

 

 

 



How to accept a nomination? 
 

 

 

1) Once you have logged into the system, click on the STATUS tab on the menu bar. 

  

 

 

2) Click ACCEPT if you agree to accept the nomination or DECLINE if you do not agree.  

 

 

 

3) You must now CHOOSE a seconder to support your nomination. 

 

 

4) The person that you requested to second your nomination will receive a notification through SMS. 

 



 

How to accept a seconder request? 
 

 

 

1) Once you have logged into the system, click on the STATUS tab on the menu bar. 
  

 

 

 

 

2) Click ACCEPT if you agree to second the nomination or click DECLINE if you do not agree. 

 

 

 

3) The nominee will be informed that his nomination has been seconded via an SMS notification. 

 

 

 

 

 

 



 

How to vote? 
 

 

 

1) Once you have logged into the system, click 

on the VOTE tab on the menu bar. 
  

 

 

 

 

2) Click REQUEST VOTER ID. 

 

 

 

 

3) Enter your contact number and click NEXT to 

proceed. 

 

 

 

 

4) TAC will be sent to you through SMS. Enter 

the TAC number and click VERIFY. 

 

 

 

 

 

 

 

5) On the Voting page, click VOTE to select 

your candidate. 

 

 

 

 

 


